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Leave / Outing Request  FoRw -4 |

Submit at least 2 days before planned leave (except emergencies).

STUDENT NAME CLASS

TYPE
(1 Day outing [ Overnight/ home leave [ Medicalleave [ Emergency
FROM (DATE & TIME) TO (DATE & TIME)

REASON

PLACE OF STAY / ADDRESS DURING LEAVE

WILL BE PICKED UP BY (NAME & RELATION — MUST BE AN AUTHORISED GUARDIAN) MOBILE

Parent / guardian Class teacher Warden / Principal
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